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35 YEARS OF SERVICE

The Executive Board of Directors, staff, volunteers and burn survivors that make up
AARBF would like to thank you for the time and effort you are willing to donate in
order to raise money on our behalf. We hope that the following ideas will assist you
with your endeavors. If you have any questions at all please do not hesitate to call
an AARBF regional office:

Northern California T:(415) 4957223
665 Third Street, Suite 345 F: (415) 4957224
San Francisco, CA 94107 Toll-Free: (800) 75582876
Central California T: (559) 2247223
4949 East Kings Canyon Road F: (559) 2247225
Fresno, CA 93727 Toll-Free: (888 4922876
Southern California T: (818) 8480223
2501 W. Burbank Blvd., Suite 201 F: (818) 8480296
Burbank, CA 91505 Toll-Free: (80) 2422876

www.AARBF.org

We would like to remind you tha t you and your volunteers are representatives of
your organization a nd the Alisa Ann Ruch Burn Foundation. Please act in a way that
will make people proud to be associated with such professional, concerned and
honest organizations.

If you are including an opportunity drawing , card tournament, casino activities, or
other gambling-type fund raising to your event please contact one of the above
offices to check on the current laws regarding such events. These types of
fundraising events are controlled by the California State Attorney General and can

change from year to year.

Agai n, we canot thank you enough for vyour
Ann Ruch Burn Foundation. We look forward to a rewarding journey.

Sincerely,

e/
(S‘?‘L\QHLL

N

Scott Vandrick, Executive Director
Alisa Ann Ruch Burn Foundation


http://www.aarbf.org/
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FOOD FUNDRAISERS

This section has been provided to assist you with your food service fundraiser. All
of us at the Alisa Ann Ruch Burn Foundation believe you already have great ideas
on what type of fundraiser to embrace and the best way to put it into action. We
hope by reading this guide, you may find helpful hints to assist you with the success
of your fundraiser.

Food fundraisers are easier to accomplish if you establish a committee of dedicated
volunteers to assist you with the event. Break down the tasks required to accomplish
your goals and then assign those tasls to various committee members to complete.

FOOD FUNDRAISER BASICS

Time to ask somequestions that will shape your event :

What are we making? Breakfast? Lunch? Dinner? What foods will we need? Where
can we get them donated? Where is our event being held? Is there a fee to rent the
space?Can we get someone to donate the hall?Can we tie the event into another
event (open house at the Fire Department, etc.)?Do the facilities have a place to
cook? Is it large enough for us to cook the entire meal? Will we need extra grills,
stoves, etc.? How will we lay out the space so that theserving is efficient? Do we
need tables? Chairs? Plates? Silverware? NapkinsHow many volunteers will we
need? How do we adv ertise or alert the community? Are we required to get
permission to post to local bulletins? Who is our target audience and where are they
most likely to see our advertising campaign? How much do we expect to raise from
this event? What are aur expected expenses? How wil we process thank you notes
or acknowledgement letters after the event is over?

You can see thatorganizing a food fundraiser could become overwhelming quickly.
Having different people in charge of the following areas could make your life
immensely easer.

Task #1: Secure the location, tables, chairs, etc. and voluteers to set up and take
down. Be sure to take care of your volunteers (feed them and give them breaks or
use them in shifts).

Task #2: Secure food and the crews necessary to cook and see.

Task #3: Secure donations, both for silent auction (if applicable) and sponsorships
of the event itself.
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Task #4: Advertise your event. How will you get the word out? Banners,
newspaper articles the week of the event, calendars, mass emailsflyers, local
schools, libraries, churches, and fraternal organizations. Remember if you can get
people to leave you their email address then you can sendthem information on your
event directly next year.

Day of the event:

Arrive e arly, set up and decorate the location. You will need cash drawers with

change. Making change will be easier if you establish prices in easy increments ($5,
$10 etc.). Your event will go smoother if you p re-cook and prep all food that you

can, either the night before or the morning of. Try to keep the flow of people

efficient. The thing that will most frustrate your potential customer is waiting . The
trick is to serve in an efficient manner, and ensuring that the cooks keep up with the

crowd.

A microphone and speaker system (PA system) can be very helpful during the
event.

Are you thinking of including a ¢ heck presentation in your event? This usually
involves presenting a big check to AARBF based on your best giess of the profits for
the day. Do you have sponsors of the eventthat would like to participate in a check
presentation? When will it be presented? Who will present it and who will accept it
(usually a Board or staff member)?

Are you planning on including a silent a uction? A silent auction is an auction of
donated items which are displayed accompanied by a bid sheet with prospective
buyer bids written according to a set increase of the bid amount. At the end of the
auction, the bid sheets are collected and eachitem is sold to the highest (last) bidder
on the sheet Who will be collecting the donated items? How will the descriptions
and bid sheets be createdAVhere will the items be presented? Be sure to announce
10 minutes before the closing and have a countdown usually at 2 minutes to closing.
See the next page formore on planning silent auctions.

Be sure to thank donors, volunteers and participants every chance you get through
the PA system and personally at the event, and through written notes after the
event.

Make sure you plan for breakdown and clean up. Organizations like the Boy Scouts
can be helpful for volunteers to help clean up and break down. Are you going to
need an extra garbage pick up?

Will you have | eft-over food? Arrange to have the food donated to a local homeless
shelter or other organization.
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Food Fundraisers - Details

Fee for Meals: You get to set the fee for your meal. If all of your potential costs

(food, venue, napkins, plates, forks, spoons,condiments, tables, chairs, grills/stoves,

garbage fees, etg are donated then you can set a vey reasonable price for the meal

and still make plenty of funds for AARBF. Menlo Park Fire Department, for

example, charges $5.00 for their pancake breakfastwhich includes pancakes,

sausages, coffee,and OJ.They f eel i t 0 %0 naatter tbeafandyrsiaecbande f e e
easy for making change. They served 1400 breakfassin 2007, raising $6,000 after

their expense of $1,000 wassubtracted. Here are some other ideas on how to raise

funds from your meal fundraiser.

Silent Auction: If you can get items (gift certificates, artwork, tickets to

entertainment events, books, autographed items, etc.) donated, your group can

organize a silent auction. Volunteers should be assigned to work on the silent

auction, gather all donated items together, group togetherto ma ke oauct i on
packagesd and t hen sandéidsheetstb ise theddayofdhei pt i on
event. Most groups find that it is generally better to have a few larger silent auction

items that will be bid up to a large amount than many little things. For example, a

package ofdinner and movie tickets for four would be considered a very biddable

item, and will generally raise more money than the dinner and tickets auctioned

separately.

Event Sponsorships: Besidesasking businesses b donate food, chairs, tables,
condiments, spices,the venue, banners, silverware, and plastic goods, you can also
sell sponsorshipsto your event. Sponsorships can bean opportunity for local
businesses to advertise on a flier, poster and or on the invitation to your event. It is a
way for a business to say:helpthWdlissAnpRuchr t t he |
Burn Foundation. &ponsorships can be small, perhaps$100 fora Ficefighter
Leveld (receives 10 tickets good for one meal each), 0Captain Level6  $260
(receives25tickets), etc. You may also want to encourage companies tosponsor a
big part of the event, for example, a national company that happens to have its
headquarters in your community might donate $5,000 . Be sure to recognize all of
those that help make your event a succesdy including logo and name recognition
on all materials produced in conjunction with the event.

How to d irect donations to AARBF: At the registration table have informational
brochures on AARBFO®s gvalablg. Tal atendeestdattbegcarn i c e s
make additional donations by going to our website (www.aarbf.org) and donating

through GroundSpring (a secured donationsite) or wr i ting a check tc
mailing to the address on the brochure. They can also earmark their gift to a specific

program or project, and AARBF will restrict the donation for that cause.
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Food Fundraisers - Conclusion
The event is over, time to relax. Well, not quite yet. To help next yearo
even more successful, we recommendyour group parti cipate in three last activities:

1. Get your committee together for a debrief meeting to discuss the event in
terms of what went well and how the event should change next year.Try to
have this meeting wit hin two weeks of the event.

2. The Alisa Ann Ruch Burn F oundation runs on a fiscal year of January
December. All of the organizationdos funds
donated with in that year. After the event is complete, we ask that your
donation be made not longer than six weeks after the event. Should there be a
request for a large-print check presentation in the following fiscal year (for
example, the event is completed in October and a check presentation is
scheduled for March the following year), we ask that your group donate the
funds in the current fiscal year and call your local regional office to schedule
a check presentation in the year to follow.

3. Send out thank you letters to all donors, volunteers, and sponsors. If you can,
customize the thank you letters as much as possible to let the donors,
volunteers, and sponsors know how much you appreciate their specific
donation and that you look forward to working with them next year .Ifa
donor requires an official tax letter from the Alisa Ann Ruch Burn
Foundation (and their donation was written speci fically to the Alisa Ann
Ruch Burn Foundation) please forward their contact information to our
Burbank headquarters at (818) 8480223 orinfo@aarbf.org.

Congratulations, youdre r eadyaiserldiGoadhickow a suc
and thank you for supporting the work of the Alisa Ann Ruch Burn Foundation.


mailto:info@aarbf.org
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FOOD FUNDRAISERS 8 SAMPLE NEWS ARTICLE & ANNOUNCEMENT




